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Mary Tavy and Brentor Primary School

Mary Tavy, Tavistock,

Devon, PL19 9PR

Tel: 01822 810384

Email: admin@marytavyandbrentor.devon.sch.uk
www.marytavyandbrentorpri.co.uk

Headteacher: Mrs C Davies

JOB DESCRIPTION

Post Held: Midday Meal Supervisor Term: Permanent
Grade: A Hours: 12.5 hrs p/w p/d x Responsible to:
38 wks Headteacher

Weekly Pattern: Monday to Friday — 11.30 am — 2 pm
Role:

1. To ensure safe and hygienic food handling to serve the lunches.

2. To ensure the safety, hygiene and cleaning of the kitchen, serving hatch and hall area

are maintained.

3. To attend training sessions and courses.

4. To attend staff meetings when required.

5. To carry out associated duties.

6. To liaise with all staff.

7. Be willing to promote the ‘Values’ based ethos of the school

8. Supervise the pupil’s hygiene and health and safety- clear up spillages,

9. Care and supervision of pupils during their lunch times with duty staff.

10. Responsible for setting up and putting away furniture for lunch time, wiping of tables and
chairs and putting them away and ensuring the hall is ready for the afternoon curriculum.

11. Responsible for pre service and post service Kitchen and hall preparation and clear- up,

12. Be part of our hardworking, and committed, team

13. Any other reasonable duties as directed by the Headteacher.

Specific Responsibilities:

Care for the safety and well-being of the children.
Adhere to school’s Safeguarding Policy.
Encourage healthy choices at the food counter.

balanced meal.

the floor is clear, ready for afternoon lessons.
Attend to spillages if necessary.
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Attend to the children as they eat and supervise them to ensure that they have a

Maintain a clean hall floor during lunch service and ensure that

Ensure the Hall is laid out with tables and chairs and that they are put away efficiently.

Ensure the kitchen area is prepared ready for service and fully cleaned down at the end
of service, ensuring all utensils are cleaned and put away and bins are emptied.
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